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I'nasa 1. OGLUUE IMOJIOKEHUSA

1. Hacrosumit Konexe atuku u ciyxxebHoro nosenenust (nanee — Kojekc) paboTHHKOB
MyHHIMIATBHONO Ka3eHHOro JOMIKOJBHOTO 00pa3oBaTebHOr0 yupekaeHns «AJeKcaHapuicKkuit
JeTcKuit cay(nanee — paGOTHHKH yUpeskIeHHs),yCTaHABIMBAET OCHOBHBIE IPaBUia CIyKeGHOrO
TIOBeIeHNs PAGOTHHKOB yupesxkaeHus, o0uue NPUHIKIIEL IPO(EeCCHOHATBHOM, CIlyKeOHOH ITHKH,
KOTOPBIMH JIOJDKHBI PYKOBOACTBOBATBCS PAOOTHHKH YUPEIKACHHA.

2. Llenbio Hactosmero Kojekca SIBISETCS YCTaHOBJIGHHE STHUECKUX HOPM CITykeGHOro
NOBe/IeHHS PAGOTHHKOB YUPEXKICHHS JUTsl IOCTOMHOTO BBIOJIHEHHS UMH CBOEH MPO(ecCHOHaTbHOK
NeATEIBHOCTH, @ TAKKe CONElCTBHE yKpEIUIEHHIO aBTOpUTeTa pabOTHUKOB YUPEKICHHA, HOBEPUS
rpaxaad K pabore yupexuaeHust ¥ obecrieyeHHEe €AMHBIX ITHYECKMX HOpPM M TIPHHIHMIIOB
CIy)Xe0HOr0 MOBEACHHSI pAOOTHHKOB YUPEXKICHUSL.

Hactosmmii Koneke npussan moBbIcHTh 3(dEKTHBHOCTS BBITONHEHHA PaGOTHUKaMH
YUPKACHHS CBOMX JODKHOCTHBIX OOS3aHHOCTEH, yBaKHTEJIBHOTO OTHOIICHHS K JICATEILHOCTH
PabOTHHKOB YUPEKACHHS.

3. Hacrosmmii Kozexc paspaGotan B cootsercTBud ¢ DenepalbHBIM 3aKOHOM OT 25
nexabps 2008 N 273-03 "O npotuBozeiicTBuy Koppynuuy", o0Lenpu3HaHHBIMA HPaBCTBCHHBIMU
TPHHIHIIAMH H HOPMaMH POCCHHCKOro 00IIecTBa U rocy1apcTBa.

4. TIpu 3aKITIOYEHHH TPYJOBOTO JIOrOBOPA PyKOBOAHMTENb YUPEKICHUS 0053aH 03HAKOMHTE
paboTHHKaA yupexaeHus ¢ HactosimuM Komexcom.

5. 3HaHHe U CO0IIONeH e PaGOTHIKAMHU YupexxeHns HopM HacTosmero Kozekca sAB/ieTCs
OHUM M3 KDHTEDHEB OLEHKH KAuecTBa MX MpO(ECCHOHATBHOH AEATETHHOCTH H CIIyKeGHOTO
TIOBEJICHHUSL.

6. Hapymenne paGoTHHKOM yupekueHus  HOpM Hacrosmero Koxekca NOMUIEKHT
MOpPAJIBHOMY OCY)XIEHHIO, MOXXET YUMTHIBATHCS TP NPOBENCHHM AaTTecTallid pabOTHHKOB Ha
COOTBETCTBHE 3aHHMAEMON MOJKHOCTH, NPH NPHUMEHEHHH MCLUIUIMHAPHBIX B3BICKAHHH, NPH
OOIIpPeH!H PabOTHHKOB, a B ClIyYasx HapyleHHs UM 3aKOHoJaTenscTBa Poccuiickoii ®enepanuu
u Pecny6muxu JlarectaH paGOTHHK YYpeXIOEHHS HECET OTBETCTBEHHOCTh, IPEIYCMOTPEHHYIO
3aKoHOAAaTeNsCTBOM Poccuiickoit Denepanuu.

IT'naBa 2. OCHOBHBIE ITPABUJIA CJIYKEBHOI'O IIOBEJEHUS
PABOTHHUKOB YYPEXJIEHUS

7. OcHOBHbIE IpaBHJa CIy)XeOHOTO IOBENECHHS pPAOOTHHUKOB YUPEKAEHHs SBIAIOTCA
noBeieHus rpaxaad Poccuniickoit dexepanyy B CBSI3H C OCYIIECTBICHHEM HMH IIPOGECCHOHATBHEIX
JIOJDKHOCTHBIX 00S3aHHOCTEH B cepe AesITeNbHOCTH YUPEXKACHHS.

8. PaGoTHMKY yUpEXXACHHs, CO3HaBask OTBETCTBEHHOCTH NEpeJ] FOCYAapCTBOM, OOLIECTBOM U
rpakIaHaMH, IPU3BaHBL:

1) HCHONHATH  JODKHOCTHBIE  OOS3aHHOCTH — JOOPOCOBECTHO M Ha  BEICOKOM
npodecCcHOHATFHOM YPOBHE B LeIX obecneueHus 3¢ HeKTHBHON paGOTEI yUpexKIeHHS;

2) MCXOIUTH U3 TOTO, YTO IIPH3HAHME, COONIOICHHE U 3allUTa IPaB U CBOOOX yenoBeka U
rpaklaHiHa ONpPENENIAIOT OCHOBHOM CMBICT M COAEPXKAHHE JEATENHHOCTH PaGOTHUKOB
YUPEKICHHS;

3) OCYLIECTBIATE CBOIO JEATENBHOCTH B IIpeNIeax MOJTHOMOYHMH YUPeXKASHUS;

4) obecneunBaTh paBHOE, OECHPHUCTPACTHOE OTHONIEHHE KO BCEM (H3MYECKHMM U
JODHIMYECKMM JIAL[AM, HE OKasblBaThb IPEINOYTEHHE KAaKHUM-THOO OOIEeCTBEHHBIM —HIIH
PENUrHO3HBIM OOBEIMHEHHAM, TPOPECCHOHANBHBIM MM CONMATBHBIM TPYNINAM, IPKIAHAM H
OpraHu3auyAM U He JONyCKaTh NMPEB3ATOCTH B OTHOIIEHHH TaKUX 00BEIMHEHHI, IPYIII, IPaX/IaH
U OpraHu3auui;

5) MCKJIIOYATh JEHCTBHUS, CBA3AHHbIE C BIMSHHEM KaKHX-HOO JIMYHBIX, HMYIIECTBEHHBIX,
(GMHAHCOBBIX M MHBIX MHTEPECOB, MPENATCTBYIONUX JOOPOCOBECTHOMY MCIIOJHEHHIO HMH
JIOJKHOCTHBIX 0053aHHOCTEI;




6) yBEIOMIATH PYKOBOJMTENS YUPEKICHHS, OpraHbl MPOKYyparypsl W (WiM) Jpyrue
rocyapcTBeHHble Opranbl 060 Beex ciyyasx obpaiieHus Kk pabGOTHHKY yUPEKAEHHS KAKUX-THO0
JIAIL B UEJSX CKIIOHEHHS K COBEPLICHHIO KOPPYNIMOHHBIX ¥ HHBIX TIpABOHAPYIIEHHUH;

7) cobmonath ycraHoBieHHBIE (e/lepabHBIMU U 06ACTHBEIMU 3aKOHAMH OTPAHHYEHHS ¥
3aMpeThl, CBA3aHHBIE ¢ CIIOJHEHNEM NPO(ECCHOHANBHEIX, CITyKeOHBIX 0013aHHOCTEN;

8) coGmonare GecnpHCTPACTHOCTb, HMCKIIOYAIONIYI0 BO3MOXHOCTh BIMAHHA HA HX
NPOQECCHOHATBHYIO  NEATENBHOCT — PeUICHHi  MONMTHYECKMX TNapTHii ¥ OBILIECTBEHHBIX
00 BeMHEHHI;

9) TpOSBIATL KOPPEKTHOCTb W BHHUMATENBHOCTH B OOpAIEHHH C TpakJaHAMH |
JODKHOCTHBIMH JIHIIAMH;

10) mposSBIATH TEPIMMOCTH M yBaXKeHHe K 0ObMAAM M TPaJMIKMAM HapoioB Poccunm u
ApYTHX TOCYNApCTB, YYHTBIBATH KyJBTYpPHBIE W HHBIE OCOOCHHOCTH pas3jMYHbIX OITHHYECKHUX,
COUHANBHBIX  Ipymm ¥ KoHQeccuif,  cmocoGCTBOBATH — MEKHAUMOHATBHOMY M
MEXKOH(PECCHOHAILHOMY COIJIACHIO;

11) BO3NEpKUBATBCS OT MOBeXEHHS, KOTOPOE MOIMJIO Obl BBI3BATh COMHEHHE B
A006POCOBECTHOM HCIONHEHHH PAGOTHHKOM YUPeXIEHWH JOJKHOCTHBIX O0A3aHHOCTEH, a TaKxKe
u3berarh KOHQIIMKTHBIX CHTYaIMH, CIOCOGHBIX HAHECTH yIepO ero PeIyTAIHH WM aBTOPUTETY
YUPEXKACHHUS;

12) npunEMaTe mpexycMOTpeHHBIE 3aKOHOJATENBCTBOM Poccmifckoit ®enepanmu
Pecnybimkn Jlarectan Mepbl 110 HENONYINEHHIO BO3HMKHOBEHHS KOH(JMKTA HHTEPECOB H
YPETYTHPOBAaHHIO BOHUKIIMX CITy4aeB KOH(INKTA HHTEPECOB;

13) He ucmomb3oBath CiryKeGHOE MONOKEHHME A OKA3aHUS BIMSHHS HA ACATENBHOCTD
FOCYyNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHs, OpraHH3aluH, JOKHOCTHBIX
JIUL, TOCYyNapCTBEHHBIX M MYHHIHMIAIBHBIX CIY)XAIIMX W TpaX[aH IIpH pPELICHHH BOIPOCOB
JIMYHOTO XapaKTepa;

14) Bo3mEpKMBATBCA OT IMYOIMYHBIX BBICKA3bIBAHHI, CY)XIEHHI H ONEHOK B OTHOIIEHHH
AEATETIPHOCTH YUPEXICHUS, €r0 pyKOBOAUTENS, €CIIH 3TO HE BXOAHT B HODKHOCTHBIE 0053aHHOCTH
paboTHHUKA YUPEIKEHHS;

15) cobmonark ycTaHOBIEHHBIE NpaBHIA MYONMYHBIX BEICTYIUICHHHM ¥ NPEIOCTAaBICHHUS
KOHOHIECHINATPHON HH(DOpMaLKy;

16) yBaXXMTETPHO OTHOCHTBCS K [EATENBHOCTH IIPEACTABUTENEH CPEICTB MaccOBOi
uHdopMaHE 1o HH(OPMHpPOBaHMIO OOwECTBA O paboTe yUPEKAEHHs, a TAKKe OKa3bIBaTh
COIEHCTBHE B MOJyYEHHH TOCTOBEPHOH HH(OPMALIMH B YCTAHOBJIEHHOM MOPSIIKE;

17)mocTosiHHO ~ CTpeMHTBC K = OOECTEYeHHMI0 Kak MOXHO Gonee 3¢ deKTHBHOrO
PacnopsyKEHHs peCypcaMy, HaXOAIUMHECS B cepe OTBETCTBEHHOCTH PaGOTHHKA YUPEKICHHS.

9. PaGOTHHKH yYpeKIEHHs B CBOEH NEATENHHOCTH HE MOJDKHBI JOIYCKAaTh HApyIIEHHE
3aKOHOB M HHBIX HODMATHBHBIX IIPAaBOBBIX aKTOB, MCXOAS M3 IIOJUTHYECKOH, 3KOHOMHYECKOI
11e71ec000pa3HOCTH JINOO 110 MHBIM MOTHBAM.

10. PaGoTHHKH y4pexaeHus 0653aHEI IPOTHBOACHCTBOBATH MPOSBIECHHUSAM KOPPYIIIUH.

11. PaboTHHKH yupesxeHus 00s3aHbI IPEANPHHUMATE MEPHI 110 IPOYHIAKTHKE KOPPYTIHH
B NOpAZIKE, YCTAHOBJIEHHOM 3aKoHozaTenbcTBOM Poccuiickoit ®enepanuu u Pecniy6muku Jarecras.

12. PaGoTHHK ydpexaeHHs 00s3aH NPHHUMATh COOTBETCTBYIOLIME MEPHI 10 00ECIIEUEHUIO
Ge30macHOCTH U KOH(GHACHLIMATPHOCTH HH(pOpMAIHH, 32 HECAHKUMOHMPOBAHHOE pA3IJIAlCHHE
KOTOPOH OH HECET OTBETCTBEHHOCTDh MJIH (H) KOTOpas CTala U3BECTHA €My B CBS3H C HCIOTHEHHEM
MM JIOJDKHOCTHBIX 00s3aHHOCTEH.

13.  PaGOTHMK  y4pekHEHHs, HA[ENCHHBIH  OpPraHM3aLHOHHO-PACTIOPSTUTENLHEIMH
TIOJIHOMOYHSMH 110 OTHOIIEHHIO K IPYTHM PaOOTHHKAM YUPEXKIECHHUS, JIOJDKEH:

1) Owte o6pasmoM mnpodeccHoHaNMH3Ma, O€3yNpevHOl penmyTauud, Croco0CTBOBATH
(opMupoBanyIO B y4pexueHHH OnarompusaTHOro Juis d(QeKTHBHOM paGOTHI MOpAIBHO-
TICHXOJIOTHYECKOTO KIIMMATa;

2) NpUHMMATL MEpBI 110 NPEJOTBPAIECHUIO U YPEryJTHPOBAHHIO KOH(IMKTa HHTEPECOB B
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3) NIPHHUMATH MEPBI 110 TIPEJYNPEXKICHHIO KOPPYIIIHH B YUpPeKICHUH;

4) wue omyckath CIy4yaeB NpPHHYXIECHHS pabOTHHUKOB y4pexKAEHHA K y4acTHiO B
JICSTENBHOCTH MOJMHTHYECKUX NapTHit i 0011eCTBEHHBIX 00BeANHEHHIA;

5) npuHEMATh MepBl K TOMY, 4TOOBI NOMXYMHEHHBIE eMy pPabOTHHUKH YYPEKICHHA HE
JIOMYCKANH KOPPYNIMOHHO ONACHOIO MOBEACHMS, CBOMM JIMYHBIM TOBEAECHHUEM T10/1aBaTh NPUMED
YeCTHOCTH, OECIPUCTPACTHOCTH M CIIPABEUIHBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKoHOaTENhCTBOM Poccuiickoit deneparmnn
u PecnyGmuku Jlarectan 3a jeiictBus WM Oe3nelicTBHE MOMYMHEHHBIX €My pabOTHHKOB,
HAPYIAOMKX TPABHIA CTYKeOHOrO MOBEACHHS W MPHHLMIB! MPO(ECCHOHATBHOH, ciyxebHON
STHKH TIOBEICHMS, YCTaHOBJIEHHBIE HactosmuM KomekcoM, €Cid OH HE IPHHAI MEphI 10
HEJIOMYLICHHIO TaKUX JCHCTBUI Win Oe31eHCTBHS;

7) ¢ NMOHMMAaHHEM OTHOCHTHCS K KOJUIeraM, Ipu3HaBasg MX IpaBO HMETh cobCTBEHHOE
NpodecCHOHANTBHOE CYKIEHHE.

Inasa 3, OBLUUE ITPUHLHIIBI NPO®ECCHOHAJILHOHA,
CJIYKEBHOM 9TUKH PABOTHUKOB YYPEXKAEHHUS

14. PaGoTuuk yupexnenus o6s3aH 3(p(PEKTHBHO HCIONB30BATH cimyxebHOE BpeMA A
JOCTIKCHHS HaHOOMBIIEH pe3yIbTaTHBHOCTH B paGoTe.

15. PaGoTHHK yupeskueHHs 06s3aH B YCTAaHOBJEHHBIE 3aKOHOJAATENBCTBOM Poccuiickoi
®enepaumn 1 Pecny6mku JlarecTan CpokH MPHHAMATH 0GOCHOBAHHBIE PEIICHHS B PaMKax CBOCH
KOMITIETEHI[MH H HECTH 3@ HUX NEPCOHATBHYIO OTBETCTBEHHOCTb.

16. PaGoTHHK yupexuaeHus o6s3aH coOMONaTh HOPMBI CIyXKEOHOro MOJYHHEHHS,
CIIE/IyIOLINE M3 OTHOIIEHUH PYKOBOIUTEIIS U MOAIHHEHHOTO.

17. Henonyctumo ayist paGOTHHKA yUpexX/IeHHs MCTIONB30BaTh CIIy)XeOHyI0 HH(OopMaLHIo B
HecmyxeOHol chepe I TOCTHKEHHs KaKUX-THO0 JTHYHBIX U (WIH) KOPBICTHBIX LIETIEH.

18. PaGoTHHK yupexmeHHs HOJDKEH BO3IEPIKUBATECS OT JIFOOBIX NEHCTBHH, KOTOPBIE MOTYT
OBITH pacLEHEHBl KaK OKa3aHHe IIOKPOBHTENHCTBA KakuM Obl TO HH OBLIO JHLEAM B LEJIX
NpuOOpPEeTeHUsI UMH NIpaB U (UJIH) OCBODOXIEHHUS HX OT 00s3aHHOCTEH.

19. PaGOTHHK y4peXIeHHs JODKEH HCIONIb30BaTh TOJNBKO 3aKOHHBIE H ITHYECKHE CIOCOOHI
TIPOJBHKEHHUS 10 CIIysKOe.

20. PaGOTHHK y4pe)IeHHs OTBEYAET 3a OPraHH3alHIO H COCTOSHHE CBOEro paboyero Mecra
H COBJIIONIEHHE YCTAHOBJIEHHOTO MOpsi/IKa paboThI CO CIy)KeOHBIMU IOKYMEHTAMH.

21. PabOTHHKY yYpeXXACHHS 3alpellacTcs BBHIHOCHTH 3a Ipelenbl MECTOHAXOXKICHHS
yupexzeHus (ero CTPYKTYpPHOrO MOMIpA3/ENeHUs) HMYIIECTBO, AOKYMEHTBI, IpPEAMETHl WIH
MaTepHaiibl, IPUHAUIEKANHE STOMY YUPENKAEHUIO, 6€3 COOTBETCTBYIOMIErO HAa TO Pa3pelleHHUs
PYKOBOZHTES YUPEXKAECHHS.

22. Tlepex yxomoM B OTIYCK MM YOBITHEM B CITYyXKeOHYIO KOMaHIMPOBKY pPaGOTHMK
yUpeK/IeHHs 005%3aH OCTaBHTh B HA/UIEXAlleM BHAE CIyXeGHOE MECTO, CPeACTBA OPITEXHHKH H
JpyrHe MaTepHaIbHble HEHHOCTH, HAXOMSIIMECS B €r0 PacIOPsIKEHHUH, NePeaTh HEHCIIOMHEHHBIC
JOKyMEHTBI HEIIOCPEICTBEHHOMY DYKOBONMTENIO [UIsi NPHHATHS PEIICHHS O TNOPYYeHHH HX
JpyroMy HUCIIOJHUTEIIIO.

23. PaboTHHMKY YYpeXIeHHs cleayeT coOMIOAaTh AENOBOH CTUIb B OEKIE, KOTOPBIH
OTJIMYAIOT OQUIHUATBHOCTD, CAEPKAHHOCTD, TPAJULIHOHHOCTD, aKKYPaTHOCTb.

24. PaGOTHHK y4YpeXKIEHHs MODKEH IIPUIEPXKUBATHCA PEYEBBIX HOPM IPAMOTHOCTH,
OCHOBAHHOM Ha HCIIOJB30BAHMH OOLICPUHATHIX NPABMJI PYCCKOro s3bIKa. B peun pabGoTHuka
YUpEsK/IEHHA HENpUeMIIEMO YIOTpeOeHHe HEYMECTHBIX CIIOB H PEYEBBIX 00OPOTOB, PE3KHX H
LMHAYHBIX BHIPAKEHHH OCKOPOUTENFHOrO XapakTepa, HEHOPMATHBHOM JICKCUKH.

25. PaboTHuK ydpexaeHus 00s3aH coOmoaaTh HOPMBI JENOBOTO 3THKETA B OOLICHHH C
rpakiaHaM M APYTMMH  paGOTHMKAMHM  YYPeX/CHHS TNpPH HCTIONHEHHH JOJDKHOCTHBIX
0043aHHOCTEH.
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26. PaGOTHIK YUPEKIICHIA HE JOJDKEH OTBEYATE Ha OCKOPGIIEHHS, OOBUHEHIA HTH KPHTHKY
BCTPEUHBIMH OOBHHEHTAMH, OCKODONCHMAMH, KDHTHKO! WIH MHBIMA TIOABIEHHAMH arpecchy,
VHIDKAIOUIHMH HECT5 H JIOCTOHHCTBO He/IOBeKa.

27. PaGOTHHK YYPEXKICHHS JIOIKEH CTPEMHTBCS B MOGON CHTYALWMH COXDAHAT JHYHOE

JOCTOMHCTBO, GbITb 06a3OM TNOBeeHHs, N00PONOPANOUHOCTH M YECTHOCTH BO BeeX cdepax
00IIECTBEHHOM JXH3HH.

——
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